
Business Practices During COVID-19

Everyday Practices: Confirmed Cases/Contacts: Other Staff:

Contact Tracing: After a COVID Diagnosis:

To ensure the health of your workforce, 
take the following precautions:
 

Monitor employee temperatures 
daily
Create multiple entrances/clock-
in areas to ensure proper 
distancing
Eliminate areas where 
employees/customers gather
Permit high-risk employees to 
work from home if possible
Clean and sanitize high-touch 
surfaces frequently
Require employees to wear face 
coverings in common areas 
where distancing is not practical
Use video conferencing or 
teleconferencing for meetings

Employees who have symptomatic, lab-
confirmed COVID-19 should not return to 
work until ALL of the following are met:

at least 10 days since symptoms 
appeared
at least 24 hours without fever 
(without the use of medication)
improvement in symptoms

Upon return to work, a face mask must 
be worn.
 
 Employees who are placed on isolation 
or quarantine will receive documentation 
from the health department stating when 
they can return to work.
 

Employees who are well (not 
exhibiting symptoms) should be 
able to work as normal. They 
should self-monitor for symptoms 
such as gastrointestinal illness, 
fever, cough, or shortness of 
breath. If they develop symptoms, 
they should notify their supervisor 
and stay home. It is also 
important to practice precautions 
such as good hygiene and 
maintaining proper distancing 
between staff.

If it has been less than 7 days since 
the sick employee used the facility, 
clean and disinfect all areas used by 
the sick employee. Close contacts 
with no symptoms should remain at 
home for 14 days.

To assist the Health Department with 
contact tracing, businesses will be 
required to identify all employees who are 
close contacts of a confirmed case of 
COVID-19. This is defined as being less 
than 6 feet from the case for a cumulative 
total of 15 minutes or more within a 24 
hour period. 


